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EQUALITY POLICY
Equality and Diversity Policy
Commitment

Newbold College is fully committed to the values of equality and diversity
for a number of reasons:
•

•

•
•

Discrimination in any form can have seriously destructive effects on the lives
and achievements of individuals. When this happens the wider community is
deprived of great human resource.
The College has long been a multi-cultural community. It is deeply
embedded in its Christian ethos that individuals should be treated with dignity,
respect and fairness regardless of any category to which they may belong.
The College wishes to fulfil all its statutory obligations under the Equality Act
2010.
It is vital for the well-being and prospering of the College that it provide a
safe, supportive and welcoming environment for all students, staff, visitors and
members of its wider constituencies.

Guiding principle
The College will not tolerate discrimination against individuals on the basis
of the protected characteristics of the Equality Act 2010:
•
•
•
•
•
•
•
•
•
•

Gender including gender reassignment
Race, colour, ethnic or national origin
Religion or equivalent belief system
Disability
Sexual orientation
Social class
Age
Marital status including civil partnership
Family responsibilities including pregnancy and maternity
As a result of any condition that does not accord with the principles of fairness
and natural justice.

Detailed information on ways of enforcing this policy can be found
elsewhere, for example in the College’s policy on harassment, its
complaints procedure and in its Employee Handbook.
The College recognises that it is required by current legislation to seek
specific exemption regarding refusing admission to students or
employment to applicants whose presence in the community might be
taken to undermine its particular ethos. The College would not
normally seek such exemption in the case of students; it has always
admitted students who are not adherents to its particular faith
tradition. It is likely that the College would seek exemption in the
recruitment of an employee for whom it would be an occupational
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requirement to have a knowledge of and commitment to Christian faith
and practice, and to the mission of the Church, and to avoid conflict
with the convictions of the larger religious community of which it is a
part.
Responsibilities - General
•

•
•

•

This policy forms part of terms and conditions of employment for all staff
and part of the admission agreement for all students. All members of the
College must abide by the terms of this policy in any of the activities which
they undertake as members. Failure to comply may result in disciplinary
proceedings.
All visitors to the campus and all contractors are expected to comply.
Responsibility for ensuring that the College meets its legal obligations lies
with the College Board, a responsibility which it will routinely delegate to
senior managers.
All members of the College should actively seek ways of creating an
environment in which individuals are free and encouraged to pursue their
academic goals without fear of discrimination.

Responsibilities – College Senior Managers
The College Senior Managers are responsible for
•

•

•
•
•
•

•

•
•

ensuring that mechanisms and procedures are in place for enforcing the
policy, and for ensuring the existence of an informal ethos which
undergirds it. If it is to be true to its ethos the College will celebrate
diversity and vigorously defend equality of opportunity at every turn.
monitoring the implementation of this policy in areas such as admissions,
programme development, College publications and employment
procedures. The policy will be subject to periodic review and revision.
ensuring that training is offered on issues relating to equality and diversity
issues and to promote diversity awareness.
ensuring that diversity and equality is a fixed agenda item in all major
College committees.
ensuring that an explanation of its commitment to this policy will form part
of induction procedures for staff and students.
co-operating with their academic colleagues to ensure that the principles
of the policy are enshrined in course development, syllabi, programme
delivery and assessment procedures.
ensuring that a policy on disability exists, that appropriate provision is
made for students with special educational needs and that reasonable
adjustment is made for those with a disability.
ensuring that there exist policies on harassment and bullying, and that an
adequate complaints procedure is in place and functioning.
ensuring appropriate access to the opportunities afforded by the College
to all staff, students and visitors. It does at the same time expect them to
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respect the Seventh-day Adventist ethos of the institution which they have
chosen to join.

Note
•

As indicated above it is the responsibility of the College senior managers
to ensure review and revision of this policy on a regular basis. This policy
supersedes that contained in the College’s Handbook of Working Policies
(1999), whose provisions have been overtaken by legislation, by the
Newbold College Employee Handbook (2009), and indeed by institutional
practice in a number of areas. The Handbook nevertheless does still
contain some valuable provisions which the College intends to
incorporate into the present document so as to offer a more
comprehensive statement. This current policy therefore constitutes the
core of a larger work in progress.

Equal Opportunities Policy
Overall Policy Statement
Newbold College is committed to promoting Equal Opportunities in
Employment, Education and Training regardless of disability, ethnic or
national origin, sex, creed, age, or personal circumstance.
However, the commitment of Newbold College to Equal Opportunities does
not negate the college's statutory right to make decisions based on
maintaining the religious distinctiveness of Newbold College as a Seventhday Adventist institution of higher education, or to select employees of a
particular sex for positions requiring such in the job specifications (e.g.
Deans of the Halls of Residence).
The College seeks to create the best possible condition to provide
education and training for all its students.
Students and staff are
expected to encourage an ethos and climate which leads to a sense of
well-being, confidence, security and mutual respect.
The Equal Opportunities Policy and following Codes of Practice apply to all
areas of College activity. The College is further committed to:
a. developing systems to support students and staff in implementing the
policy
b. monitoring and reviewing the Equal Opportunities practice regularly
c. developing the existing policy in response to the monitoring and
reviewing process.
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Staff Recruitment and Selection
Policy Statement
Recruitment and selection for all positions within the College will be
carried out in a manner which accords with Equal Opportunity practice.
Code of Practice
1.

All positions will be advertised with reference to the college's Equal
Opportunity Policy, avoiding any stereotyped images or language.

2.

All full-time vacancies will be advertised externally and internally
simultaneously, unless previously agreed by the Staff Development
or Administrative Committee. Exceptions will usually only be made
in cases of very specialised or short-term appointments.

3.

Every applicant for a position will receive the job description, the
selection criteria, the College mission statement, financial
information and an Equal Opportunities Policy statement.

4.

All interview panels will be made fully cognisant of Equal
Opportunities Policy expectations prior to the commencement of the
interviewing and selection process.
Selection for interview will be based solely on the applicants
meeting the essential requirements of the vacancy as detailed in
the person specification.

5.

6.

Interviews will include questions that will expect candidates to
demonstrate their commitment to Equal Opportunities as detailed
above.

7.

Successful candidates for all full and part-time positions in the
College will be appointed according to the selection criteria only.

1.

Interviewers will complete a report giving details of their response
to each applicant interviewed.

2.

Unsuccessful candidates will be given the opportunity for a
debriefing.
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Staff Development
Policy Statement
1.

The staff development/training policies of the College will be
developed and operated, maintaining the principle of Equal
Opportunities.

2.

Equal Opportunities training will be included in the College training
programme.

Code of Practice
1.

The College will ensure that adequate induction is provided for all
employees.

2.

All qualified staff will be invited to apply for internal promotions or
new posts, according to the guidelines for recruitment and
selection.

3.

Staff will be made fully aware of the Equal Opportunities Policy, and
training given to raise the consciousness of all staff on Equal
Opportunities issues.

4.

The Staff Development Committee will ensure that all staff have
equal access to support, training and resources to undertake and
develop their work, although this will not prevent the prioritisation
of types of training according to the strategic needs of the college.

1.

The appraisal process will encourage progression for all employees
in its focus on training needs and the employee's role in the
institution.

Working Environment and Practices
Policy Statement
1.

Newbold College working policies, as identified in the staff Policy
Book and the Student Handbook, will be operated and reviewed
according to Equal Opportunities legislation.

2.

All staff at Newbold College will be expected to nurture an
environment in which cultural and social diversity is respected.
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Code of Practice
1.

The Administrative Committee will consider all policy changes and
recommendations in light of Equal Opportunities legislation.

2.

The Senior Leadership Team will foster the development of a
working environment that welcomes and supports all sections of the
community.

3.

User-friendliness (including good customer care) will be encouraged
throughout the college.

4.

Identifiable opportunities will be made to celebrate the richness of
the community's diversity.

5.

Staff will be expected to question behaviour or language that is
discriminatory, both inside and outside the classroom.

6.

All staff may complain about infringements of the Equal
Opportunities in the working environment or practices of the
College through the Harassment Policy or Grievance Procedure, as
outlined in the Policy Book.

7.

Staff who infringe the Equal Opportunities Policy may be subject to
the College disciplinary procedure.

8.

Within the parameters of agreed College policy, all staff will be
given equal access to College facilities and equipment.

Marketing
Policy Statement
1.

The College will ensure that where appropriate an Equal
Opportunities statement appears on all marketing material,
including the Web page and audio-visual productions.

2.

The College will actively encourage the enrolment of students from
all sections of the constituency, through its marketing strategy.

Code of Practice
1.

The Advancement Committee will seek input on the marketing
programme from staff, students, alumni and church groups
representing the varied cultural, social and national groups of the
college's constituency.
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2.

All marketing materials should reflect the diversity of students and
staff in the College and use positive images (i.e. in pictures) to
make it clear that applications will be welcomed from all members
of the community.

1.

Marketing materials will be "field-tested" among varied constituent
groups.

2.

The College will identify courses where recruitment lacks balance
and encourage positive efforts to recruit in communities lacking
representation.

Student Enrolment
Policy Statement
Admission procedures will focus only on (a) the student meeting the
admission criteria as outlined in the Newbold College prospectus (b) the
potential of the applicant to develop the skills and knowledge necessary
for successful completion of his/her proposed course of study and (c) the
willingness of the student to support the ethos of the college.
Code of Practice
1.

All staff responsible for admissions will be expected to be consistent
in applying selection criteria.

2.

All prospective students will receive detailed criteria of the
expectations for admissions, as found in the Prospectus and
Student Handbook.

3.

Where students are not accepted for a course of study, a clear
statement will be given for why they were not admitted, with
recommendations, where possible, on how to meet the College
requirements for future admission.

Curriculum Development, Teaching Methods and Resources
Policy Statement
1.

Staff will be encouraged to plan the development of the curriculum
within the framework of the college's Equal Opportunities Policy to
challenge stereotyping and to widen access to the curriculum at all
levels.
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2.

Every effort will be made to eliminate the use of all discriminatory
language in the curriculum and throughout the college.

3.

Staff will be encouraged to vary teaching methods to reflect the
need to be responsive to the specific needs of all groups
represented in the classroom.

4.

Educational resource development and access will support Equal
Opportunities principles.

5.

The College will seek to develop programmes to meet the needs of
the college’s varied constituent groups.

Code of Practice
1.

Departments will ensure syllabi, reading lists and examinations are
informed by the principles of Equal Opportunity.

2.

Course Handbooks will include reference to Equal Opportunities.

3.

In preparing students for work experience, monitoring their
progress, and debriefing them on their return, tutors will address
Equal Opportunities issues.

4.

The College will arrange academic support for students in line with
College policy, through the tutorial centre and study skills
programme.

5.

Students will be given opportunities to raise Equal Opportunity
issues through course review and evaluation processes or through
student representatives on Course Boards.

6.

The Staff Seminar Committee will consider appropriate seminars on
ensuring teaching styles and language usage supports the Equal
Opportunities Policy.

7.

The College tutorial system will ensure that all students are
appointed a personal tutor to support them through their
programme of study.

8.

Students may complain about any infringement of the Equal
Opportunities Policy through the student complaints procedure
outlined in the Student Handbook.
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9.

Equal Opportunities principles shall underpin the curriculum and its
delivery, and where possible academic courses will include an Equal
Opportunities component.

10.

Educational resource policies and practices will encourage equal
student access to resources and services.

11.

Planning and purchase of library holdings will reflect Equal
Opportunities principles.

Student Services
Policy Statement
1.

The College will ensure equality of access to available grants and
scholarships, based on the criteria for each fund.

2.

All staff involved with the guidance and counselling of students will
be expected to be sensitive to the student's individual
circumstances including, in particular, cultural, social and economic
backgrounds.

3.

Staff programming social and religious activities will be expected to
be sensitive to and reflect the different communities within Newbold
College.

Code of Practice
1.
2.

The college's strategic plan will include consideration of Equal
Opportunities issues in the development of plans in areas such as
spiritual life, staff training and user-friendliness.
Equal Opportunities principles will be upheld by staff allocating
accommodation and by other service areas, such as food services
and maintenance, in deciding priorities.

3.

Active opportunities will be taken in College programming to
encourage cultural awareness and appreciation of various skills and
interests, as well as challenging stereotyped viewpoints.

4.

Within the parameters of agreed College policy, all students will be
given equal access to College facilities and equipment.

5.

Equal Opportunities principles will apply in the selection of students
for all employment at the College.
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Equal Opportunities Responsibilities
Students
All students are expected to uphold the principles of the Equal
Opportunities Policy in all their dealings with other students, with staff and
with the community.
Staff
All staff are required to show public support for the Equal Opportunities
Policy. This includes:
•
•
•
•
•

in their use of both spoken and written language
in their planning of curriculum, in course delivery and in distributing of
work responsibilities
in their general conduct in formal or informal situations
in their response to the language and behaviour of others
in their attendance at appropriate training sessions

Department Heads/Supervisors
Each Department Head/supervisor is responsible for ensuring that this
policy is applied:
• by staff in his/her area of responsibility
• in his/her own actions and decisions
• in positive actions to ensure Equal Opportunities are fostered,
developed, maintained and enhanced, for example by monitoring
student performance and taking specific steps to respond to
identifiable concerns (e.g. poor performance by particular student
groups).
Senior Leadership Team
The Senior Leadership Team is responsible for ensuring that:
•
•
•

•

all members of the College are aware of the Equal Opportunities Policy
and know they should adhere to it
the policy is effective by taking steps for its regular monitoring through
relevant committees and surveys
the relevant committees accept responsibility for ensuring the policy is
an active part of their planning (e.g. Strategic Planning, Staff
Development, Academic Board, Finance, Advancement, Student Life,
etc.)
they uphold the Equal Opportunities Policy themselves in all planning
and interaction with staff and students
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•

the Equal Opportunities Policy is regularly reviewed and updated, in
co-operation with the Staff Forum.

Harassment Policy
The College Board of Governors and College Administration will not
tolerate any form of harassment or bullying.
The purpose of this policy is to inform employees of the type of behaviour
that is totally unacceptable and to explain what solutions there are to
employees who may suffer harassment or bullying.
The Governors intend to provide a neutral working environment in which
no one feels threatened or intimidated.
Harassment is a discriminatory act and is also a criminal offence. It is
very difficult to define as it can take many forms, but in the main it takes
the form of unwanted behaviour by one employee towards another, for
example:
Patronising or belittling comments.
Comments about appearance/body/clothes.
Leering or staring at a person’s body.
Unwelcome sexual invitations or pressure.
Promises or threats, concerning employment or conditions, in exchange
for sexual favours.
Displaying offensive or sexually explicit material.
Touching, caressing, hugging or indecent assault.
Please remember the test is that the behaviour is unwelcome, uninvited
and unreciprocated.
Bullying is also difficult to define. Obvious examples are:
Threats of or actual physical violence.
Unpleasant or over repeated jokes about a person.
Unfair or impractical work loading.
Procedure
If you encounter a problem of this nature, it is vital that you make the
person responsible aware that his/her remarks or conduct are offensive to
you. This should be done in a simple, straightforward way.
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It is recognised that complaints of harassment or bullying are often of a
sensitive or worrying nature and that it may be difficult to speak directly
to the other employee involved. If this is the case, you should put your
request in writing and hand it to the harasser or bully.
When or if the informal approach fails or if you believe that the
harassment or bullying is of a very serious nature you must bring the
matter to the attention of a College Harassment Officer. If possible, you
should keep notes of the harassment or bullying so that the formal
complaint can be investigated, including the date, time and whereabouts
of the act.
A formal complaint will be investigated by a member of the Senior
Leadership Team and during the investigation all possible actions will be
taken to separate you from the alleged harasser or bully.
You will be informed of the findings of the investigations and will be given
an opportunity to comment. If the report concludes that the allegation is
well founded, the harasser or bully will be subject to disciplinary action, in
accordance with our disciplinary procedure.
If you bring a complaint of harassment or bullying you will not be
victimised for having brought the complaint. If however after a full and
fair investigation, the College has grounds to believe that the complaint
was brought with malicious intent, you will be subject to disciplinary
action under the College’s disciplinary procedure.
The College’s appeal procedure applies to appeals against decisions made
under the equal opportunities and discrimination policy and the
harassment policy.
Criminal records
All posts within the College are exempt, because of the nature of the
work, from the provisions of Section 4(2) of the Rehabilitation of
Offenders Act 1974, by virtue of the Exceptions Order 1975 as
amended. This means that you must declare all convictions, including
those that are ‘spent’ under the terms of the Rehabilitation of Offenders
Act 1974. Criminal Records Bureau checks are carried out on all
employees before the commencement of their employment and any
subsequent convictions must be notified to the Vice Principal.
“Convictions” include convictions in a court of law, police cautions,
reprimands and final warnings.
Safeguarding of vulnerable groups
As you work on premises where under 18s could be present the College
will be required to check whether or not your name is included on the
Children List as being unfit to work with children.
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In addition, if the College believes that you are guilty of misconduct that
harmed a child or placed a child at risk of harm, the College has a
statutory duty to refer your name to the Independent Safeguarding
Authority for possible inclusion on the Children List. This duty also applies
in relation to ex-employees.

Draft Disability Policy
1. Aims and objectives
Introduction:
Newbold College welcomes students with disabilities and specific learning
difficulties and aims to remove whatever barriers necessary for the full
participation in College life by students with disabilities. It recognises that
no two disabilities are the same. The College complies with the Disability
Discrimination Act’s (1995 & 2005) definition of a person with disabilities
as: ‘someone who has a physical or mental impairment that has a
substantial and long-term adverse effect on his or her ability to carry out
normal day-to-day activities’.
The aim of this policy is to:
•

Create a culture of inclusivity in all aspects of the life of the community and
seeks equality of opportunity for students with disabilities

•

Ensure equal access to all amenities and services provided by the College

•

Make reasonable adjustments and offer appropriate support to students with
disabilities.

The objectives of this policy are:
•

To express Newbold College’s commitment to an inclusive environment which
gives all students the opportunity to realise their full potential

•

To provide fair and equal treatment of all students.

•

To comply with the legislative requirements under the Disability Discrimination
Act (1995, 2005) in particular the need to avoid discrimination and to provide
reasonable adjustments for disabled students

•

To comply with the precepts of the Quality Assurance Agency’s Code of
Practice for students with disabilities, to ensure that the learning experience of
a disabled student is comparable to that of their peers.
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2. Policy Statement
Newbold College will ensure:
•

That admission of students with disabilities will follow the normal pattern with
the addition of advice from the Disabilities Advisor

•

The application form will seek information on disabilities

•

That on acceptance the Admissions Officer will pass details of a student who
declares a disability to the Disabilities Advisor

•

That the Disabilities Advisor will contact the applicant to discuss needs and
difficulties

•

That students who disclose a disability or learning difficulty are assessed on an
individual basis

•

That all discussion and information regarding a disability or specific learning
difficulty are treated in a confidential manner, only disclosing on a need to
know basis

•

In the case of non-standard adjustments for students with disabilities, the
Heads of Department will be involved in any discussion regarding any
reasonable adjustments to ensure that the necessary resources are available
and that academic rigour is maintained

•

The Disabilities Advisor will provide periodic reports on the progress of students
with disabilities and on the effectiveness of support to the Academic Board

•

All staff and students at Newbold College are expected to be responsible for
implementing this policy.

3. Procedure
For students with disability:
Students with disability are encouraged to disclose their disability at an
early stage in the application process.
In line with the College’s goal of creating autonomous learners it expects
students to act as their own advocates for their support needs and ensure
that the College is aware of their situation. The student can alert the
College to their disability and requirements by:
•
•
•

Indicating disability on the Application Form
Direct contact with the Disabilities Advisor
Direct contact with Student Services
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Tutors who may feel that a student is struggling with an undiagnosed
condition will be expected to encourage that student to seek the available
help.
The Disabilities Advisor will be notified when a student discloses and will
promptly make contact with the student, giving them the opportunity to
discuss any support needs. A student with disability is required to provide
written evidence of their disability (such as an educational psychologist’s
report) if they are requesting any reasonable adjustments.
Once adjustments are agreed, a Student Support Agreement will be
completed. With the student’s formal consent, this will be distributed to
relevant staff, in order to ensure that the necessary adjustments are put
in place.
4. Measurement of policy’s success
Feedback from students having a disability will be sought by the
Disabilities Advisor. Any student or staff complaints that relate to
disability issues should be directed to the Disabilities Advisor.
The Disabilities Advisor will liaise with individual students in order to
review the success of the adjustments agreed in Student Support
Agreements. Review will take place on a semester basis and reports
given to the Academic Board.
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