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SAFEGUARDING & THE PREVENT DUTY 

The Counter-Terrorism & Security Act 2015, creates a specific duty on a range of bodies, including 
Universities, to 'have due regard to the need to prevent people from being drawn into 
Terrorism'.   The University has worked to develop guidance, procedures and training to meet 
this duty, predicated on a safeguarding approach, which is the overarching ethos of the Prevent 
strand of the Government’s CONTEST Strategy. 

Newbold College of Higher Education addresses its legal duty in relation to ‘Prevent’ not as a 
discrete issue but within the context of the College’s wide range of responsibilities for the care 
and welfare of staff and students. The College has responsibility for providing support and taking 
appropriate action on the wide range of potential issues which may impact on the studies, work 
and life of staff and students. This is referred to by the term ‘Safeguarding’.  

1 PURPOSE 

The purpose of this policy is to: 

• Ensure an awareness of Prevent within the College 
• Administer a clear framework to structure and inform our response to safeguarding 

concerns, including a supportive referral procedure for those who may be vulnerable to 
the messages of extremism 

• Convey regard for British values into the curriculum and ways of functioning  
• Recognise on-going practice which subscribes to the safeguarding of young people and 

vulnerable adults 
• Recognise ongoing practice which subscribes to the Prevent agenda 
• Highlight areas for improvement 

2 POLICY STATEMENT  

The College acknowledges its moral and legal obligation to safeguard and promote the well-
being and development of all staff, students, and visitors to its premises. The College will strive 
to create an atmosphere that is conducive to the safety and protection of all students and staff; a 
place where all can thrive. As a consequence, the College has taken the view that in the interests 
of good practice there should be a clear policy as well as clear guidelines in relation to 
radicalisation.   

The College wishes to ensure that all students enjoy the best possible experience during their 
studies. In the case of those students who are under 18 or who may be vulnerable for other 
reasons (e.g. disabled), the College wishes to make certain that those students can be confident 
that their safety is taken extremely seriously and that all reasonable steps have been taken to 
provide a safe learning environment during their stay on campus. The policy also provides 
protection for staff by ensuring that appropriate systems are in place. 

3 SCOPE 

The general thrust of ‘Prevent’ is in relation to students, and although students are the 
constituents of the University community most likely to be vulnerable to radicalisation, this is not 
explicit in the ‘Prevent’ provisions. The College has therefore elected to view its ‘Prevent’ duty in 
relation to both students and staff. Also, students aged under 18 and vulnerable adults could be 
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staying on campus or in family housing as part of their studies. In addition, the College provides 
a place for young people and adults during ‘Visit Us’ days, summer schools, and other 
activities/events on campus. The College also has a duty of care to the children of staff and 
students whilst they are on campus. 

This Policy takes into account the following Acts: 

• The Counter-Terrorism & Security Act 2015  
• The Education Act (2002) Section 175 
• Protection of vulnerable adult schemes 
• Aimsafer: A Framework for Safeguarding Children and Young People in Higher 

Education Institutions 

4 INTERNAL PROCEDURES  

The College follows specific procedures to protect students who are suffering harm or who are 
at risk of suffering harm as a result of physical, sexual, and emotional abuse or neglect in 
accordance with Section 157 of the Education Act 2002. An important distinction is made here 
between someone who may be at risk of harm (eg no actual evidence of harm has occurred but 
where there may be concerns) and someone suffering harm (for which there is some evidence). 
However, procedurally there is no difference in the early stages and the procedures outlined 
below should be followed carefully. 

If any member of staff is told of any incident or has a strong suspicion of physical, psychological, 
or sexual child abuse including attempts to radicalise or coerce individuals to hold extreme 
political or religious views occurring on the College campus, they must report the information 
the same day to the Designated Safeguarding Officer. In the absence of the DSO, the report 
should be made immediately to the Learning Support Coordinator. If the allegation concerns a 
member of staff, the DSO should receive the initial report and the Principal will be informed 
immediately. If the allegation or suspicion is about the DSO or the Principal, the report should be 
made directly to appropriate authority. 

In addition, the College’s intended implementation of the Prevent Duty is not to challenge or re-
shape the current relationship between staff and students, or between any other stakeholders 
who make up the Newbold community.  Instead the focus is that, in the rare event that a 
member of our community – be it a staff member, student, or anyone else connected with the 
College – has a serious concern that someone else in our community is potentially being drawn 
into violent extremism or terrorism, they know where to seek advice and what to do with that 
concern.  

When a concern is raised about an individual in line with the process following this paragraph, 
we will respond sensitively and appropriately, mindful of the fact that some of the factors which 
may appear as signs of a person’s potential radicalisation might, in fact, be signs of a wide range 
of other support needs on the part of that individual.  The College therefore recognises the 
difficulties in defining attitudes and behaviours which may suggest that someone has been, or is 
being, drawn into terrorism, but would encourage concerns to be reported as shown below. 
Possible indicators, which may suggest a referral, are provided in the ‘When to Refer’ Guidance.  
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Where an individual is thought to be at imminent risk of harm to themselves or others, call 999 
and then contact the Newbold Prevent Duty lead person or Deputies (see contacts and the end 
of this document). If the threat is not imminent, contact a member of the Prevent Team. 

 

5 PROCESS 

The approach of the College is to provide clear guideline in relation to all care and welfare issues 
for staff and students, and associated training and communication. 
 
This will ensure that all relevant staff are aware of our statutory duties, understand the 
structures in place and what action they might be expected to take where concerns are 
identified. 
 
To assist it in delivering and implementing its statutory duties the College has created a Prevent 
Duty and Safeguarding teams, whose remit is to provide guidance and direction on the 
appropriate response to specific issues escalated to it. 
 

6 SAFEGUARDING OFFICERS 

In accordance with this guidance the College has a “Designated Safeguarding Officer (DSO)” to be 
the lead and coordinating person with regard to child protection and vulnerable adult issues. At 
Newbold, the Designated Officer is the Head of Student Life and Chaplaincy. The Campus 
Learning Support Coordinator acts as a Deputy in his or her absence.  

 

7 PREVENT DUTY TEAM 

Newbold College of Higher Education has established a Prevent Duty Team chaired by the Head 
of Student Life and Chaplaincy who is also the Prevent Duty Lead Person (PDLP) and comprising 
of the Student Information Systems Manager and Learning Support Coordinator. The Principal 
acts as a Prevent Duty Accountable Officer (PDAO). 

8 PREVENT DUTY STREERING GROUP 

The Senior Leadership Team has established a Prevent Duty Steering Group chaired by the Head 
of Student Life and Chaplaincy, and comprising the Events Manager, Newbold Church Pastor, 
Student Information Systems Manager, Learning Support Coordinator and the NSA President, all 
of whom play a role in the Prevent Policy to oversee implementation of the Prevent Duty and 
ongoing review of requirements. This group reports to the Senior Leadership Team.   

9 LEADERSHIP AND GOVERNANCE  

Under the counter Terrorism and Security Act 2015, responsibility for implementation of the 
Prevent duty rests on the governing body or proprietor of a relevant higher education body. 
Board of Governors (BoG) have a statutory responsibility to ensure that the College satisfies the 
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requirements of the Prevent Duty, with leadership and implementation delegated to the 
Principal and Prevent Duty lead person and deputies for Prevent-related matters. 

10 TRAINING 

11.1 Online Training 
The College has worked with the external provider 'High Speed Training' to provide an online 
course for the relevant staff (Designated Safeguarding Officers, Prevent Duty Lead Person and 
Deputies) who will require training. 
 
This course is aimed at staff whose job roles encompass responsibility for other staff or 
students, including all staff with line management and teaching responsibilities. 
 
Relevant staff will be emailed directly with the details and the necessary information to 
undertake the online training. 
 
The online training can also be directly accessed from here: 
https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html 
 
11.2 Face-To-Face Training  
A small number of staff who have explicit responsibility for the safeguarding of staff or students, 
or whose job role includes responsibilities relevant to safeguarding and prevent processes, will 
be required to participate in a face-to-face training session. 
 
Other staff, whose job role involves regular contact with students, but who do not have regular 
access to a computer at work, will attend a short face-to-face briefing session. 
 
The College will also provide information to raise awareness to ensure that all staff understand 
what to do if a person covered by this policy discloses abuse or any other protection issue. 

11 SECURITY-SENSITIVE AND EXTREMISM-RELATED RESEARCH 

At the moment, the College do not have students conducting security-sensitive and extremism-
related research, however, if that occurs in the future, all researchers who wish to undertake 
research that involves accessing, possessing, using or disseminating security-sensitive or 
extremism-related material will be required to complete a declaration form to the newly formed 
Sensitive Research Ethics Committee (SREC). The form will not be an application for approval 
because researchers will not be restricted in carrying out such research, but provides 
information to help researchers understand the risks involved in such research, and is intended 
to provide protection against potential misinterpretation of a researcher’s activity by law 
enforcement authorities. 

12 DATA PROTECTION 

The Data Protection Act was developed to give protection and lay down rules about how data 
about people can be used. The 1998 Act covers information or data stored on a computer or in 
an organised paper filing system about living people. It should be noted that although technically 
a “child”, consent is still required from young people in the same way as for an adult with regard 
to matters of data protection. 
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PREVENT REFERRAL PROCESSES FOR STAFF AND STUDENTS 

The College has developed referral processes which should be invoked when a Prevent related 
concern is raised about a Newbold staff member or student. These processes are detailed below 
with a referral flowchart in presented in appendix A. 

Referral and Reporting – Guideline  

When a concern is raised about an individual in line with the prevent issue, the College will respond 
sensitively and appropriately, mindful that some of the factors which may appear as signs of a 
person’s potential radicalisation might, in fact, be signs of a wide range of other support needs on 
the part of that individual. The College therefore recognises the difficulties in defining attitudes 
and behaviours which suggest someone has been, or is being, drawn into terrorism and takes the 
position that anyone from any range of backgrounds is potentially able to be radicalised, not just 
certain vulnerable groups or individuals. Moreover, the College works very closely with DfS 
regional coordinator who works with partners in the Police and across the region and is aware of 
the potential threat from the full range of extremist causes facing in the United Kingdom. 

Despite this, there are some possible indicators which may suggest an individual may require 
some additional support and these include: 
 

• Cultural or religious isolation, especially someone actively avoiding a diverse group of 
people  

• Changes in peer group, such as spending long times away with unusual people  

• Isolation from family and significant difficulties in adapting to College life  

• Political activism or the possession of literature advocating extremist views or 
actions  

• Sudden changes in religious practice either becoming more active, or adopting a new 
religion in a way which gives rise to concern  

• Accessing violent and hate rhetoric either in print, on-line or expressing these verbally  

• Suspicious items for example very large amounts of money, multiple passports/personal 
documents, large amounts of peroxide, fertiliser, unusual looking cooking and kitchen 
appliances or other everyday items which could make explosives 

 
The presence or absence of any or all of these indicators cannot be taken as evidence that an 
individual is definitely or definitely not at potential risk of radicalisation and being drawn into 
terrorism or extremism. Colleagues are encouraged to trust their instincts and report any 
suspicions they have, regardless of the presence of these indicators. 
 
The Referral Process 

The College has three parallel and complementary processes relating to referral; a staff and 
student route and emergency procedure (see appendix A). The latter is consistent for anyone, 
anywhere, on Newbold campus. This confirms that where an individual is thought to be an 
immediate risk of harm to themselves or others, the emergency services should be called first on 
999/112 and contact should be made with Prevent Duty Lead Person or in his/her absence 
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deputies to ensure effective follow-up action is coordinated with the regional HE Prevent 
Coordinator – South East. 

There are a range of sources for concerns to originate, including staff members, students or a 
member of the public. Potentially concerns could be raised anonymously. The College will consider 
each concern raised on its individual merit, rather than its source. 

For Prevent related concerns about students where there is not perceived to be an immediate 
threat to the individual concerned or others, Prevent Duty Lead Person (or deputies in his/her 
absence) should be contacted directly:  

Prevent Duty Lead Person – dpuskas@newbold.ac.uk  
Deputy – nreid@newbold.ac.uk 
Deputy – ajohnston@newbold.ac.uk 
 
For Prevent related concerns about staff where there is not perceived to be an immediate threat 
to the individual concerned or others, the Prevent Duty Accountable Officer (PDAO) or a member 
of the SLT should be contacted with details of the concern.  

The Case Conference 

For both staff and students, if the Prevent Duty Lead Person receiving the initial intelligence feels 
there is merit in exploring the report further, a case conference will be called. Case conferences 
will bring together Prevent Team to consider the evidence, assess the possible risks posed and 
agree the next steps which might be taken. 

The Chair of Case Conference will depend on whether conference is considering a staff member 
or student. In the case of a Prevent concern being raised about a staff member, Case Conference 
will be chaired by PDAO or a member of senior leadership team (SLT) nominated by the PDAO. 

In all circumstances we will aim to convene the following members to the Case Conference: 

• Chair for Student Referrals – Head of Student Life and Chaplaincy/PDLP/DSO 
 

The additional membership for both student and staff case conferences is as follows: 

• Student Information Systems Manager 
• Learning Support Coordinator 
• Events Manager  
• Other members from the College will be co-opted onto the case conference by the Chair 

depending on the circumstances of each referral. 
 
In addition, a limited number of individuals may be invited to attend or contribute to the Case 
Conference, either ahead of, at, or after any meetings in an advisory capacity only, such as on the 
application or interpretation of Newbold Guidelines or policies as determined by the Case 
Conference. These individuals will play no part in decision-making. 

There are several options for next steps available to case conference which include: 
 

• Taking no action if there is no evidence to suggest it is necessary  

• Requesting further information before arriving at a decision 
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• Referring the matter to the Regional HE Prevent Coordinator – South East 
 

• In the case of a student referral, placing restrictions on the student’s activity or referring 
the student to seek support from the College chaplain or counselling and mental health 
support (Through the help or advice from CHANNEL) 

 

Case conference will always act in the best interests of the staff member or student in mind. For 
the purposes of annual monitoring, Case Conference can be regarded as the “decision maker” in 
Prevent referrals. 

Whilst the College will not tolerate the making of nuisance or vexatious allegations against our 
staff or students, there will be no negative consequences for an individual raising a concern in 
good faith, when that concern does not lead to any further action. The College also recognises 
that making a referral might be a difficult decision for the individual who may in turn need 
additional support. This can be provided by the College Chaplain (Pastoral Care). 

Due to the seriousness and sensitivity of the subject, it will not always be possible to feed 
back any information to the person making the original referral, but generic information will 
be made available, including this statement, to ensure the referrer understands our 
processes and the importance the College places on responding appropriately, yet 
sensitively, to any such referrals.  

13 REVIEW 

The DSO/PDLP will ensure that this policy is reviewed in response to any legal or other 
developments in this area. It will also be reviewed annually to ensure that the policy still fits 
within the organisation of the College. 

14 RELATED COLLEGE POLICIES 

• Data Protection Policy 
• Equality Policy 
• Safeguarding Policy 
• Disciplinary Policy and Procedures 
• External Speakers and Events Guidelines 
• ICT Guideline  
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APPENDIX A: PREVENT REFERRALS 

It is important for you as a member of staff to know where to go if you have a concern that someone 
may be on the route to radicalisation. Below is a flow chart which aims to show the process as to 
which you can follow: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Safeguarding Lead/ Prevent Duty Lead 
Person/Deputies gathers more 

information where possible and 
identifies what further action is required 

Member of staff /student 
identifies concern 

Concern reported to Safeguarding Lead/ 
Prevent Duty Lead Person/Deputies 

1. Speak to your HE Prevent Co-ordinator 
for advice/guidance - Contact details 
Alamgir Sheriyar. Mobile 07468714372. 
Eamil alamgir.sheriyar@education.gov.uk 

PreventReferrals@thamesvalley.pnn.police.uk   

 

2.  Or you could 
make a referral to: 

If there is 
immediate risk 

call 999 

If there is no immediate 
risk… 

If there is 
immediate risk 

call 999 
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Once a referral has been made and enters the Channel process, the below process map illustrates 
what happens next… 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Further information gathering with your institution and 
other key agencies that the individual is involved with. 
Are there shared concerns between partners? Is there a 
vulnerability to radicalisation? 

If it is deemed there is 
low risk – further action 
within normal support. 
Key agency progresses 
with further monitoring. 

No 

Yes 

Local Authority will organise a Multi-
Agency Channel which will be made of key 
partners. The meeting will be chaired by 
your Local Authority. 

It is important to remember 
that consent is gained with 
the individual to be part of 
Channel support and 
intervention 

Implement support plan depending 
on level of risk 

The individual will exit the Channel 
process when all partner agencies 
feel that the vulnerability to 
radicalisation has been completely 
removed or significantly lessened 

Regularly review process – Channel Panel members work 
together to review progress and reduce risks 
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APPENDIX B: DISCLOSURES (SAFEGUARDING) 

A disclosure may be communicated verbally or through behaviour by an adult at risk, or another 
adult in the organisation, and it is important for everyone to remember the following: 

If you are concerned about an adult at risk it is important that this information is communicated 
to the DSO or Deputies for safeguarding. 

You may become aware of suspected or likely abuse by: 

• Your own observations and concerns 
• Being told by another person that they have concerns about an adult at risk 
• The adult at risk tells you 
• The alleged abuser tells you. 

Also remember that you may not always be working directly with the adult at risk but may 
become concerned because of difficulties experienced by other adults, such as 

• Domestic violence incidents 
• Mental health issues 
• Substance and alcohol abuse incidents 

Remember: 

• Do not delay 
• Do not investigate 
• Seek advice from the DSO or Deputies for safeguarding 
• Make careful recording of anything you observe or are told. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF 

You are worried that a vulnerable adult has been abused 
because: 

• You have seen something 
• A vulnerable adult says they have been abused 
• Somebody else has told you they are concerned 
• There has been an allegation against a member of 

staff 
• There has been an anonymous allegation 
• An adult has disclosed they are abusing a vulnerable 

person. 

 

THEN 

Make a careful record of what you observe or are told 
Talk to the Designated Safeguarding Officer (DSO) or Deputies within 
24 hours. 
Use the College’s Safeguarding Policy to identify who this is if you do 
not already know. 

 

THE DSO 

Should refer the concern to Social Care Services and/or the police (in 
an emergency) and follow up in writing within 24 hours (if the 
allegations are against a person with a “duty of care”, the Senior 
Leadership Team will co-ordinate the next procedural steps) 

Remember: 
 
Consultation 
should not delay a referral. 
In an emergency dial 999. 
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APPENDIX C: TYPES OF ABUSE OR HARM 

This Appendix broadly lists types of abuse or harm that children (anyone under 18 years) or 
vulnerable adults (adults with care and support needs) may encounter (this list is not 
exhaustive): 

Emotional / Psychological: persistent action or inaction by others that causes mental 
anguish or severe adverse effects on a child's or adult’s emotional development. This can 
include “grooming” to draw or encourage people towards particular actions or extreme 
views. It is not solely about drawing a person into sexual activity. Getting someone else 
to do something illegal is a form of harm and exploitation. 

Physical: any intentional physical contact that results in discomfort, pain or injury 
including a parent or carer fabricating symptoms or deliberately inducing illness to a 
child or adult. 

Sexual: including any form of sexual activity with a vulnerable adult or child under the 
age of consent or coercion or force to take part in sexual acts including non-contact 
abuse or being forced to watch inappropriate images and the use of the internet / 
technology. 

Neglect: Failure to identify and / or meet care needs or adequate supervision. 

Institutional: maltreatment of a person (often children or older adults) from a system of 
power. This can range from acts similar to home-based child abuse, such as neglect, 
physical and sexual abuse and hunger, to the effects of assistance programmes working 
below acceptable service standards, or relying on harsh or unfair ways to modify 
behaviour. 

Financial: Usually associated with the control or misuse of money, valuables or property. 
This could also include generous gifts or clothing to make a person feel indebted or that 
they ‘owe’ the gift-giver. 

Discriminatory abuse: including racist, sexist, ageist, homophobic abuse or based on a 
person’s disability, and other forms of harassment, slurs or similar treatment. This can 
include negatively influencing a person’s views and actions against a group or part of 
society. If you become aware of bullying and harassment against someone who is not 
defined as vulnerable, we would still advise you speak with the relevant support person. 

Internet/electronic abuse: the use of modern communication technologies (e.g. 
internet, text or video messaging, e-mail, chatrooms, social media such as Facebook, 
Twitter, Snapchat or Instagram) to embarrass, humiliate, threaten, intimidate or bully an 
individual in an attempt to gain power and control over them or to influence them 
towards particular views about people or society. Often closely linked with child sexual 
exploitation and the posting of illegal images, this can be relevant generally to ‘grooming’ 
or drawing people towards extreme views or actions. 

It is important to note that harm, abuse or exploitation is a violation of an individual’s human 
and civil rights by any other person or persons. It can: 

• Consist of a single act or repeated acts or multiple types of harm  
• Be intentional or unintentional or result from a lack of knowledge  
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• Be an act of neglect, an omission or a failure to act 
• Cause harm temporarily or over a period of time 
• Involve taking advantage of existing vulnerabilities and needs that a person has, 

people in need of identity, friendship or care, who are frustrated, lost or feel they 
don’t fit in 

• Involve manipulating or ‘grooming’ someone to get benefit or advantage or to make 
the person do something illegal or manipulating or dehumanising emotions to see 
others as outsiders and non-human – justifying actions – “they deserve it” 

• Occur in any relationship or be perpetrated by anyone, individually or as part of a 
group or organisation 

• Often constitute a crime, eg physical, sexual abuse, downloading or using 
pornographic images of children and/or storing them on computer equipment. 

The following may indicate that harm is taking place (this list is not exhaustive): 

• An accumulation of many changes in behaviour or appearance, e.g. emotional, verbal 
and social behaviour as well as physical changes 

• Any allegation of mistreatment 
• Sudden, significant or unexplained change in behaviour  
• Inappropriate sexualised or risky behaviour 
• Concerns or injuries without an adequate explanation  
• Change in attitudes, defensive, quick to anger 
• Isolated and withdrawn or conversely forcing opinions on others  
• Non- or poor attendance, change in standard of work 
• Physical and clothing changes 
• Being singled out and actively being discouraged from contact with friends and 

family. 

Some of the above signs may just indicate that an individual needs some support. Please 
remember that a person can become vulnerable as a result of specific circumstances or situation 
which may increase the risk of exploitation. Please be aware of the different sources of support 
for students (Student Support and Counselling) within the College. 
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APPENDIX D: RECOGNISING ABUSE 

The Care and Support Statutory Guidance Issued under the Care Act 2014 outlines how abuse 
may take many forms and how individual circumstances should be considered.   

RESPONDING TO ABUSE  
If you have cause for concern it is important to remember the ‘4 Rs of safeguarding’: 

a) Recognise possible abuse 
b) Respond appropriately 
c) Report your concerns 
d) Record your observations. 

Recognise possible signs of abuse  

The first step is to recognise the possible signs of abuse. Concerns may arise when: 

a) Abuse or harm is disclosed by any individual 
b) There are observable signs of abuse in the child or vulnerable adult. This may be 

changed behaviour, warning signs or symptoms  
c) The behaviour and actions of an adult towards a child or vulnerable adult causes 

concern. 
d) Awareness that someone has looked at or searched for child pornography and/or 

literature. 

14.1.2. Respond appropriately 

It is important to remain calm and follow appropriate safeguarding procedures when there is a 
cause for concern. If abuse is suspected, observed or disclosed remember: 

Do: 

a) Stay calm. It is normal to be upset, angry or embarrassed but it is also important that you 
do not frighten or deter the individual 

b) Listen carefully and reassure them they were right to tell you 
c) Actively listen and maintain eye contact 
d) Let them disclose in their own words, do not prompt them 
e) Let them know it is not their fault, they are not the only ones who have 

 experienced this and they are very brave for telling you 
f) Tell them what they have said is so important that you need to talk to  someone 

about it 
g) Report immediately to the College’s DSO or Deputies. If this is not possible, report the 

incident as soon as possible to an external organisation (e.g. Local Authority/ Social 
Services, Police, NSPCC Helpline or Childline) 

h) Record the information in writing as soon as possible. In the instance of a disclosure use 
the same vocabulary as the individual as much as possible in the written record, making 
sure not to interpret or adapt what they have said. 

Do not: 

a) Panic or allow your emotions to show, as this may intimidate or make the individual feel 
guilty 
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b) Try to investigate further, interrupt or ask leading questions. (You should only report 
what they have told you, otherwise this could damage the case later on.) 

c) Push someone into telling you more than they are comfortable with, especially if you 
have told them you cannot keep this a secret 

d) Show suspicion or accuse a particular person 
e) Discuss the information with anyone other than the DSO or Deputies or an appropriate 

external agency (e.g. NSPCC). 

14.1.3. Report your concerns 

Reports should be made as soon as possible, and certainly within 24 hours, to the appropriate 
individual. This can include the DSO or Deputies (see further guidance in the procedure 
flowcharts below, Appendix B). It is important to communicate any concerns you have in a clear 
and concise way. 

14.1.4. Record your observations 

Soon after an event it is important to record the details of your concerns, any observations made 
or details of a disclosure, as you may need to give evidence at a later date. Remember to use 
facts rather than opinion when recording your observations. 

Details and key information to record (if known): 

(i) Details of suspected victim (name, age, gender) 
(ii) Your own information (name, relationship to child, or vulnerable adult) 
(iii) Nature of concern (e.g. suspected neglect) 
(iv) Details of any observations, incidents or disclosures 
(v) Date of disclosure, incident or observation 
(vi) Any past observations 
(vii) Name and details of alleged abuser (if given or observed). 
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APPENDIX E: DEFINITION OF TERMS 

Terrorism 

The legal definition of terrorism as defined in the Terrorism Act 2000 applies to the Prevent duty. 
Newbold College of Higher Education acknowledges and upholds the position that the definition 
of terrorism in the Terrorism Act is broad, in describing it as “the use or threat of action which 
involves serious damage to property; or endangers a person’s life; or creates a serious risk to the 
health and safety of the public or a section of the public; or is designed seriously to interfere with 
or disrupt an electronic system. The use or threat must be designed to influence the government 
or to intimidate the public and is made for the purpose of advancing a political, religious, racial 
or ideological cause.”  

Terrorism may take the form of extremist behaviour and acts. The statutory Prevent Duty 
Guidance defines extremism as “vocal or active opposition to fundamental British values, 
including democracy, the rule of law, individual liberty and mutual respect and tolerance of 
different faiths and beliefs and calls for the death of members of our armed forces, whether in 
this country or overseas”.   

British Values are detailed within the Prevent Duty and include democracy, the rule of law, 
Individual and mutual respect and tolerance of different faiths and beliefs. 

Therefore, in accordance with this definition, the College considers that extremist ideologies, and 
those who express them, undermine the principles of freedom of speech and academic 
freedom. Freedom of speech and academic freedom, as separate but interrelated liberties, are 
key features of College life and the College has produced a separate External Speakers and 
Events policy and procedures which sets out the legal obligations, rights and responsibilities 
related to preserving this freedom. 

Glossary of terms from the Prevent Duty Guidance 

Having due regard: means that the authorities should place an appropriate amount of weight 
on the need to prevent people being drawn into terrorism when they consider all the other 
factors relevant to how they carry out their usual functions. 
 
Extremism: is defined in the 2011 Prevent strategy as vocal or active opposition to 
fundamental British values, including democracy, the rule of law, individual liberty and mutual 
respect and tolerance of different faiths and beliefs. We also include in our definition of 
extremism calls for the death of members of our armed forces, whether in this country or 
overseas. 
 
Interventions: are projects intended to divert people who are being drawn into terrorist 
activity. Interventions can include mentoring, counselling, theological support, encouraging 
civic engagement, developing support networks (family and peer structures) or providing 
mainstream services (education, employment, health, finance or housing). 
 
Non-violent extremism: is extremism, as defined above, which is not accompanied by violence. 
 
Prevention: in the context of this document means reducing or eliminating the risk of 
individuals becoming involved in terrorism. Prevent includes but is not confined to the 
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identification and referral of those at risk of being drawn into terrorism into appropriate 
interventions. These interventions aim to divert vulnerable people from radicalisation. 
 
Radicalisation: refers to the process by which a person comes to support terrorism and 
extremist ideologies associated with terrorist groups. 
 
Safeguarding: is the process of protecting vulnerable people, whether from crime, other forms 
of abuse or (in the context of this document) from being drawn into terrorist-related activity. 
The current UK definition of ‘terrorism’ is given in the Terrorism Act 2000 (TACT 2000). In 
summary this defines terrorism as an action that endangers or causes serious violence to a 
person/people; causes serious damage to property; or seriously interferes or disrupts an 
electronic system. The use or threat must be designed to influence the government or to 
intimidate the public and is made for the purpose of advancing a political, religious or ideological 
cause. 
 
Terrorist-related offences: those (such as murder) which are not offences in terrorist 
legislation, but which are judged to be committed in relation to terrorism. 
 
Vulnerability: describes the condition of being capable of being injured; difficult to defend; 
open to moral or ideological attack. Within Prevent, the word describes factors and 
characteristics associated with being susceptible to radicalisation. 
 


