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ADMISSIONS POLICY 
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Approved by: Academic Board 
Ratified by: Board of Governors 
Next Review Date: August 2027 

1 THE PURPOSE AND SCOPE OF THE POLICY 

The Admissions Policy (‘the policy’) sets out Newbold College of Higher Education (‘the College’)’ aims 
for the admission of students and describes the principles and processes which are used to admit new 
students to taught programmes of study. The policy serves to inform both applicants and staff.  

1.1 FAIR ADMISSIONS 
The College is committed to providing a fair, inclusive and professional admissions service which is 
consistent with the expectations and practices for standards and quality as defined in the QAA’s UK 
Quality Code for Higher Education (https://www.qaa.ac.uk/the-quality-code/2024). 

The policy is guided by the College’s commitment to the following principles: 

• Providing clear, transparent and accessible admissions information to prospective applicants 
• Operating a fair and effective admissions process;  
• Ensuring the consistent application of policy across the College;  
• Ensuring that candidates who are admitted have the potential to achieve the intended 

award;  
• Encouraging applications from the widest range of educational, social and cultural 

backgrounds. 

1.2 COMPLIANCE WITH CODES AND REGULATIONS 
The policy complies with the Data Protection Act 2018, the UK General Data Protection Regulation 
(GDPR)  the requirements of UKVI (https://www.gov.uk/browse/visas-immigration/student-visas), 
the admissions regulations of the University of Wales Trinity Saint David (UWTSD), the College’s UK 
Validating Partner. 

2 ENTRY REQUIREMENTS 

The College aims to provide clear, accurate and transparent information about its programmes, 
appropriate to the needs of prospective applicants.  

Please refer to Appendix A for a list of details of the admission requirements for students with 
qualifications from the UK (or UK-style systems).  

Equivalence of academic qualifications varies from country to country. Therefore, the College uses a 
commonly accepted tool of the National Academic Recognition Information Centre (UK ENIC), the UK 
national agency for international qualifications and skills, and uses its comparisons in reaching 
decisions on academic admission to the College. 

 

https://www.qaa.ac.uk/the-quality-code/2024
https://www.gov.uk/browse/visas-immigration/student-visas
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2.1 PROGRAMME REQUIREMENTS 
We outline here details of the admission requirements for students with qualifications from the UK 
(or UK-style systems). If you come from a different educational system, please refer to the grid in 
Appendix A outlining details of admission requirements for students with qualifications from the 
countries typically represented on the College’s campus. Please note that the College is a member of 
the National Academic Recognition Information Centre in the UK ENIC, the UK national agency for 
international qualifications and skills, and uses its comparisons in reaching decisions on academic 
admission to the College. 

3 INTERNATIONAL APPLICANTS 

Each applicant is assessed on an individual basis, according to the evidence provided on the 
application form and supporting documents. Each applicant must meet the College’s requirements in 
addition to any requirements placed upon the institution by Government/legislative bodies. These 
include, but are not limited to, the requirements of student visa sponsorship as defined by the Home 
Office.  

3.1 ACADEMIC REQUIREMENTS 
Equivalence of academic qualifications varies from country to country. Therefore, the College uses 
the UK ENIC service to access the comparability with UK qualifications. 

As part of the College’s UKVI Student Sponsor Licence, the Admissions and Records Officer is 
required to view and maintain copies of all international students’ current passports and visas, along 
with qualification documents (including certified translations if they are not in English) on the basis 
of which admissions is granted. 

3.2 ENGLISH LANGUAGE REQUIREMENTS1 
To study at Newbold, it is essential that students can communicate in English effectively in an 
academic environment. Students are usually required to provide certification of their competence in 
English before starting their studies. Students with internationally recognised qualifications in English 
may proceed straight to the degree course of their choice.  

Many overseas applicants will not have English as their first language, although they may have been 
taught through the medium of English. English Language requirements have two dimensions: 1) 
academic requirements as stipulated by the table in Appendix B, and 2) immigration requirements as 
stipulated by the Home Office. International applicants are required to satisfy both requirements.   

The level of English language students are required to demonstrate is dependent on the programme 
they have applied for. Appendix A shows the level of English language competence required for 
undergraduate and postgraduate programmes, and the English language tests accepted. The tests 
listed below are valid if they have been taken within two years of the start date of your chosen 
programme. All elements of the test results must be demonstrated in one test. 

3.3 FINANCIAL CLEARANCE 
International applicants must make an initial payment to secure a place to study with the College. In 
addition, further evidence is required to confirm that the applicant has sufficient funds to pay for any 
remaining tuition fees for the first year of study and the living costs as stipulated by the UKVI. On 

 
1 Applicable to all applicants, including those in possession of an UK residence permit.  
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verification of the evidence submitted by the applicant, the College will issue a Confirmation of 
Acceptance for Studies (CAS). Details regarding acceptable evidence, which may vary from country to 
country, are provided on the UKVI website: www.gov.uk/government/organisations/uk-visas-and-
immigration. 

3.4 CONFIRMATION OF ACCEPTANCE FOR STUDIES (CAS) 
The CAS number links to the electronic information about a student and the programme of study 
provided by the College. Every student sponsored by the College under the UK student visa route has 
a unique CAS number.  

The College generates the CAS via the UKVI Sponsor Management System once all relevant financial 
payments due and relevant financial documentation have been received. 

 

4 REGULATIONS APPLICABLE TO ALL STUDENTS 

4.1 UNDER 18S 
Students must be at least 18 years of age before the beginning of their first academic year at 
Newbold. However, the College may admit applicants who commence their studies before their 18th 
birthday, on the condition that they will turn 18 during their first semester of studies. 

Admission is granted by the Admissions and Records Officer in consultation with the Academic 
Registrar and the Head of Centre for Ministry and Mission as needed. 

Anyone under the age of 18, as a matter of law, a child and the College has the duty of care toward 
them, according to the College’s Safeguarding Policy. 

4.2 EXAMINATION OF EDUCATIONAL DOCUMENTS 
Applicants will be required to submit all relevant official transcripts and/or original certificates with 
their Application for Admission. Students applying from overseas should request the appropriate 
awarding body (Secondary School, College, or University) to send transcripts and certification to the 
Admissions and Records Officer. Official education documents not in English must be accompanied 
by an accurate, verified translation into English. Applicants should be prepared, if required, to have 
such translations re-verified. 

4.3 APPLICANTS WITH ADDITIONAL SUPPORT NEEDS 
Applicants are encouraged to disclose any specific leaning difference, disability or medical condition 
to the Admissions and Records Officer as early as possible during the application process and 
throughout their time at the College. Applicants who have disclosed a disability on their application 
form are encouraged to contact the Academic Registrar to discuss their support requirements.  

The College will assess applications from disabled applicants using the same admissions criteria that 
applies to all applicants. The assessment of an applicant's academic suitability for a programme of 
study will normally take place separately from a discussion centred on the applicant's needs, where 
Reasonable Adjustments will be considered. 

http://www.gov.uk/government/organisations/uk-visas-and-immigration
http://www.gov.uk/government/organisations/uk-visas-and-immigration


Admissions Policy  4  
  

4.4 RECOGNITION OF PRIOR LEARNING 
An applicant may be admitted to a programme of study at a later stage rather than at the beginning 
of a programme.  This normally applies to students entering a second or third stage of a programme 
e.g. into levels 5 or 6 of an Honours degree or into Part 2 of a Master’s programme. Such ‘direct 
entry’ or ‘advanced standing’ may be granted on the basis of an individual Recognition of Prior 
Certified Learning (RPCL) claim.  

The College must recognise and award credit for the student’s previous certificated or experiential 
learning via the RPCL process. Further information can be found in the UWTSDs Recognition of Prior 
Certified Learning Policy. 

4.5  LATE ADMISSIONS TO A PROGRAMME OF STUDY 
In the interests of allowing its students the opportunity to benefit fully from the student experience, 
and to avoid any unnecessary delays in the receipt of financial clearance, the College will not 
normally allow a student to join a programme of study more than 2 weeks after the official start 
date.  

It is the responsibility of the applicant to ensure that they provide all the information that the 
College requires in support of their application, particularly financial.  

In deciding whether or not to grant admission, the Academic Registrar, in consultation with the 
relevant academic and professional staff, will consider the impact that late admission may have on 
the student and whether this could be successfully managed to enable the student to succeed on 
their chosen programme and to reach their full potential. 

4.6 FEES 
As part of the enrolment process, students must confirm their acceptance of responsibility for paying 
tuition, accommodation fees, and any other charges incurred during their time at the College. If a 
student does not pay their tuition fees by the due date and does not make satisfactory arrangements 
to settle any outstanding debt, they will not be permitted to advance to the next year of study, 
receive any awards, or graduate. 

4.7 APPLICANT CONDUCT 
The College is committed to fostering an environment where staff and students are treated with 
dignity and respect, whether at work or in study. Everyone is expected to recognize their 
responsibility in creating and sustaining a community where all students, staff, and visitors are 
valued and respected. 

Abusive behaviour towards staff at any stage in the admissions process and during a students’ 
studies will not be tolerated. 

5 APPLICANTS’ COMPLAINTS OR APPEALS 

Should an applicant believe that Newbold College’s admissions principles and procedures have been 
inconsistently or incorrectly applied, the Applicants Complaints and Appeals Policy provides 
information for the applicant in order to file a complaint or to appeal against a decision made by the 
Admissions and Records Office. 
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APPENDIX A: ENTRY REQUIREMENTS 

1. CERTIFICATE OF HIGHER EDUCATION IN THEOLOGY AND RELIGION (UWTSD) 

GENERAL REQUIREMENTS: 

• At least two subjects must be taken at A Level, if you are an A Level student 
o At least have 5 GCSEs, including maths and English 

• Advanced Diplomas OR similar Level Three qualifications, including an Access to Higher 
Education course 

MATURE STUDENTS (OVER 21) 
Provided qualifications and experience are considered to be at least equal to the regular 
entrance qualifications listed above, mature applicants without regular entrance 
qualifications will be assessed on the basis of other equivalent qualifications and experience, 
and may be admitted into an undergraduate degree course after the approval of the 
University of Wales Trinity Saint David.  

FURTHER REQUIREMENTS 
Applicants will be expected to complete a Disclosure and Barring Service (DBS) check to 
facilitate Church Ministry Placements within the UK context. 

2. BACHELOR(HONS) IN BIBLICAL AND PASTORAL STUDIES (UWTSD) 

GENERAL REQUIREMENTS: 

• At least two subjects must be taken at A Level, if you are an A Level student 
o At least have 5 GCSEs, including maths and English 

• Advanced Diplomas OR similar Level Three qualifications, including an Access to Higher 
Education course 

MATURE STUDENTS (OVER 21) 
Provided qualifications and experience are considered to be at least equal to the regular 
entrance qualifications listed above, mature applicants without regular entrance 
qualifications will be assessed on the basis of other equivalent qualifications and experience 
and may be admitted into an undergraduate degree course after the approval of the 
University of Wales Trinity Saint David.  

FURTHER REQUIREMENTS 
Applicants will be expected to complete a Disclosure and Barring Service (DBS) check to 
facilitate Church Ministry Placements within the UK context. 

3. GRADUATE DIPLOMA IN BIBLICAL AND PASTORAL STUDIES 

GENERAL REQUIREMENTS: 

• A UK Honours degree or equivalent in any discipline with a classification of Upper 
Second (weighted average score of 60%) or higher. Students graduating with a Lower 
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Second or below may be profiled into the programme by the Undergraduate 
Programme Board. 

• A 3-year (or 4-year US style) degree in any discipline accredited by the Adventist 
Accrediting Association and/or from an institution listed by the UK ENIC. 

FURTHER REQUIREMENTS 

Applicants will be expected to complete a Disclosure and Barring Service (DBS) check to 
facilitate Church Ministry Placements within the UK context. 

4. GRADUATE DIPLOMA IN THEOLOGY AND RELIGION 

GENERAL REQUIREMENTS: 

• A UK Honours degree or equivalent in any discipline with a classification of Upper 
Second (weighted average score of 60%) or higher. Students graduating with a Lower 
Second or below may be profiled into the programme by the Undergraduate 
Programme Board. 

• A 3-year (or 4-year US style) degree in any discipline accredited by the Adventist 
Accrediting Association and/or from an institution listed by the UK ENIC. 

FURTHER REQUIREMENTS 

Applicants will be expected to complete a Disclosure and Barring Service (DBS) check to 
facilitate Church Ministry Placements within the UK context. 

5. MASTER OF ARTS IN THEOLOGY  
GENERAL REQUIREMENTS 

Applicants must normally meet one of the following academic criteria: 

• A UK Honours degree or equivalent in Theology or similar with a classification of Upper 
Second (weighted average score of 60%) or higher. Students graduating with a Lower 
Second or below may be profiled into the programme by the Programme Board. 

• A UK Graduate Diploma or an Andrews University Licence in Theology or similar with an 
average weighted score of at least 60%. Students graduating with a lower weighted 
average may be profiled into the programme by the Programme Board. 

• A 3-year (or 4-year US-style) degree in Theology or similar accredited by the Adventist 
Accrediting Association and/or from an institution listed by the National Academic 
Recognition Information Centre in the UK ENIC. 

Where a Grade Point Average system is used, a minimum cumulative GPA of 3.00 is 
required. Students graduating with a cumulative GPA between 2.67 and 2.99 may be profiled 
into the programme by the Programme Board. 

An Honours degree in Religious Studies or equivalent from a European university normally 
permits entry into postgraduate studies. 

It is understood that the above undergraduate awards will include the successful completion 
of at least a year of Hebrew OR Greek. 
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FURTHER REQUIREMENTS 

Students are also encouraged to complete where possible a structured and supervised field 
placement. Students whose undergraduate degree does not include a supervised ministry 
placement will be encouraged to complete a field placement concurrent with part one of 
their postgraduate studies.  

Applicants will be expected to complete a Disclosure and Barring Service (DBS) check to 
facilitate Church Ministry Placements within the UK context. 

6. POSTGRADUATE CERTIFICATE IN MISSION  
GENERAL REQUIREMENTS 

Applicants must normally meet one of the following academic criteria: 

• A UK Honours degree or equivalent in Theology or similar with a classification of Upper 
Second (weighted average score of 60%) or higher. Students graduating with a Lower 
Second or below may be profiled into the programme by the Programme Board. 

• A UK Graduate Diploma or an Andrews University Licence in Theology or similar with an 
average weighted score of at least 60%. Students graduating with a lower weighted 
average may be profiled into the programme by the Programme Board. 

• A 3-year (or 4-year US-style) degree in Theology or similar accredited by the Adventist 
Accrediting Association and/or from an institution listed by UK ENIC. 

Where a Grade Point Average system is used, a minimum cumulative GPA of 3.00 is 
required. Students graduating with a cumulative GPA between 2.67 and 2.99 may be profiled 
into the programme by the Programme Board. 

An Honours degree in Religious Studies or equivalent from a European university normally 
permits entry into postgraduate studies. 

7. POSTGRADUATE CERTIFICATE IN PASTORAL COUNSELLING  
GENERAL REQUIREMENTS 

Applicants must normally meet one of the following academic criteria: 

• A UK Honours degree or equivalent in Theology, Psychology, Education or similar with a 
classification of Upper Second (weighted average score of 60%) or higher. Students 
graduating with a Lower Second or below may be profiled into the programme by the 
Programme Board. 

• A 3-year (or 4-year US-style) degree in Theology, Psychology, Education or similar 
accredited by the Adventist Accrediting Association and/or from an institution listed by 
UK ENIC. 

Where a Grade Point Average system is used, a minimum cumulative GPA of 3.00 is 
required. Students graduating with a cumulative GPA between 2.67 and 2.99 may be profiled 
into the programme by the Programme Board. 
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8. POSTGRADUATE CERTIFICATE IN YOUTH MINISTRY  
GENERAL REQUIREMENTS 

Applicants must normally meet one of the following academic criteria: 

• A UK Honours degree or equivalent in Theology, Psychology, Education, Religious 
Studies, Sociology and Social Work or similar with a classification of Upper Second 
(weighted average score of 60%) or higher. Students graduating with a Lower Second or 
below may be profiled into the programme by the Programme Board. 

• A 3-year (or 4-year US-style) degree in Theology, Psychology, Education or similar 
accredited by the Adventist Accrediting Association and/or from an institution listed by 
UK ENIC. 

A student with a degree in a different discipline than those listed above may be considered if 
they can provide evidence of extensive experience within their local church community. 

Where a Grade Point Average system is used, a minimum cumulative GPA of 3.00 is 
required. Students graduating with a cumulative GPA between 2.67 and 2.99 may be profiled 
into the programme by the Programme Board. 

9. POSTGRADUATE CERTIFICATE IN CHURCH LEADERSHIP  
GENERAL REQUIREMENTS 

Applicants must normally meet one of the following academic criteria: 

• A UK Honours degree or equivalent in Theology, Psychology, Education, Religious 
Studies, Sociology and Social Work or similar with a classification of Upper Second 
(weighted average score of 60%) or higher. Students graduating with a Lower Second or 
below may be profiled into the programme by the Programme Board. 

• A 3-year (or 4-year US-style) degree in Theology, Psychology, Education or similar 
accredited by the Adventist Accrediting Association and/or from an institution listed by 
UK ENIC. 

A student with a degree in a different discipline than those listed above may be considered if 
they can provide evidence of extensive experience within their local church community. 

Where a Grade Point Average system is used, a minimum cumulative GPA of 3.00 is 
required. Students graduating with a cumulative GPA between 2.67 and 2.99 may be profiled 
into the programme by the Programme Board. 
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APPENDIX B: ENGLISH LANGUAGE REQUIREMENTS 

ENGLISH LANGUAGE REQUIREMENTS FOR INTERNATIONAL STUDENTS  
Non-EU (or EEA) Students, aiming to study on a degree course need to prove their knowledge of 
English when applying for a Student VISA. The UKVI will accept only tests from the following 
providers:  

• IELTS Secure English Language Test (SELT) Consortium2;  
• Trinity College London;  
• LanguageCert;  
• Pearson.  

See here for further information: https://www.gov.uk/guidance/prove-your-english-language-
abilities-with-a-secure-english-language-test-selt 

 

ACCEPTED TESTS NCHE English Language Requirements for  
non-native speakers of English: 

Undergraduate degree programmes: 
 

International English Language Testing System 
(IELTS) Academic  

Minimum overall average of 6.0, with a minimum 
of 6.0 in each skill 

Cambridge Certificate: Advanced 
(CAE)/Cambridge C1 Advanced  

Minimum overall score of 169 with no Individual 
scores below 162 

Cambridge Certificate of Proficiency in English 
(CPE) / Cambridge C2 Proficiency 

Minimum overall score of 176 

Test of English as a Foreign Language (TOEFL) Minimum overall score of 64, with no individual 
scores lower than 19   

Post-graduate degree programmes: 
 

International English Language Testing System 
(IELTS) Academic  

Minimum average of 6.5 overall, with no sub-test 
below 6.0 (except writing, which must be 6.5) 

Cambridge Certificate: First (FCE) Minimum overall score of 180, with no Individual 
scores below 173 

Cambridge Certificate: Advanced (CAE) Minimum overall score of 180, with no individual 
scores below B2 levels  

Cambridge Certificate: Proficiency (CPE) Minimum overall score of 180 
Test of English as a Foreign Language (TOEFL ) iBT only: Minimum overall score of 80, with no 

individual scores lower than High and/or Good 
 

 
2 IELTS test is the College’s recommended test. 

https://www.gov.uk/guidance/prove-your-english-language-abilities-with-a-secure-english-language-test-selt
https://www.gov.uk/guidance/prove-your-english-language-abilities-with-a-secure-english-language-test-selt
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