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EQUALITY, DIVERSITY AND INCLUSION POLICY

Commitment
Newbold College is fully committed to the values of equality, diversity and
inclusion for a number of reasons:
1. Discrimination in any form can have seriously destructive effects on

the lives and achievements of individuals.  When this happens the
wider community is deprived of great human resource.

2. The College has long been a multi-cultural community.  It is deeply
embedded in its Christian ethos that individuals should be treated
with dignity, respect and fairness regardless of any category to
which they may belong.

3. The College wishes to fulfil all its statutory obligations under the
Equality Act 2010.

4. It is vital for the well-being and prospering of the College that it
provide a safe, supportive and welcoming environment for all
students, staff, visitors and members of its wider constituencies.

Guiding principle
The College will not tolerate discrimination against individuals on the basis
of the protected characteristics of the Equality Act 2010:
1. Gender including gender reassignment
2. Race, colour, ethnic or national origin
3. Religion or equivalent belief system
4. Disability
5. Sexual orientation
6. Social class
7. Age
8. Marital status including civil partnership
9. Family responsibilities including pregnancy and maternity
10. As a result of any condition that does not accord with the principles

of fairness and natural justice.

Detailed information on ways of enforcing this policy can be found
elsewhere, for example in the College’s Discrimination, Harassment and
Bullying Policy, its complaints procedures and in its Employee Handbook.  

The College recognises that it is required by current legislation to
seek specific exemption regarding refusing admission to students or
employment to applicants whose presence in the community might be
taken to undermine its particular ethos.  The College would not normally
seek such exemption in the case of students; it has always admitted
students who are not adherents to its particular faith tradition.  It is likely
that the College would seek exemption in the recruitment of an employee
for whom it would be an occupational requirement to have a knowledge of
and commitment to Christian faith and practice, and to the mission of the
Church, and to avoid conflict with the convictions of the larger religious
community of which it is a part.

Responsibilities – General
1. This policy forms part of terms and conditions of employment for all

staff and part of the admission agreement for all students. All
members of the College must abide by the terms of this policy in



any of the activities which they undertake as members. Failure to
comply may result in disciplinary proceedings.

2. All visitors to the campus and all contractors are expected to
comply.

3. Responsibility for ensuring that the College meets its legal
obligations lies with the College Board, a responsibility which it will
routinely delegate to senior managers.

4. All members of the College should actively seek ways of creating an
environment in which individuals are free and encouraged to pursue
their academic goals without fear of discrimination.

Responsibilities – Senior Leadership Team
The Senior Leadership Team is responsible for
1. ensuring that mechanisms and procedures are in place for enforcing

the policy, and for ensuring the existence of an informal ethos
which undergirds it.  If it is to be true to its ethos the College will
celebrate diversity and vigorously defend equality of opportunity at
every turn.

2. monitoring the implementation of this policy in areas such as
admissions, programme development, College publications and
employment procedures.  The policy will be subject to periodic
review and revision.

3. ensuring that training is offered on issues relating to
equality,diversity and inclusion issues and to promote diversity
awareness.

4. ensuring that equality, diversity and inclusion are a fixed agenda
item in all major College committees.

5. ensuring that an explanation of its commitment to this policy will
form part of induction procedures for staff and students.

6. co-operating with their academic colleagues to ensure that the
principles of the policy are enshrined in course development, syllabi,
programme delivery and assessment procedures.

7. ensuring that a policy on disability exists, that appropriate provision
is made for students with special educational needs and that
reasonable adjustment is made for those with a disability.

8. ensuring that there exist policies on discrimination, harassment and
bullying, and that an adequate complaints procedure is in place and
functioning.

9. ensuring appropriate access to the opportunities afforded by the
College to all staff, students and visitors.  It does at the same time
expect them to respect the Seventh-day Adventist ethos of the
institution which they have chosen to join.

Note
1. As indicated above it is the responsibility of the Senior Leadership

Team to ensure review and revision of this policy on a regular basis. 
This policy supersedes previous versions.

Equal Opportunities Policy

Overall Policy Statement
Newbold College is committed to promoting Equal Opportunities in



Employment, Education and Training regardless of disability, ethnic or
national origin, gender, creed, age, or personal circumstance.

However, the commitment of Newbold College to Equal
Opportunities does not negate the College's statutory right to make
decisions based on maintaining the religious distinctiveness of Newbold
College as a Seventh-day Adventist institution of higher education, or to
select employees of a particular gender for positions requiring such in the
position descriptors. 

The College seeks to create the best possible condition to provide
education and training for all its students.  Students and staff are
expected to encourage an ethos and climate which leads to a sense of
well-being, confidence, security and mutual respect.

This Policy and following Codes of Practice apply to all areas of
College activity. The College is further committed to:

a. developing systems to support students and staff in
implementing the policy

b. monitoring and reviewing the Equal Opportunities practice
regularly

c. developing the existing policy in response to the monitoring
and reviewing process.

Staff Recruitment and Selection
POLICY STATEMENT
Recruitment and selection for all positions within the College will be
carried out in a manner which accords with Equal Opportunity practice.

CODE OF PRACTICE
1. All positions will be advertised with reference to the College's Equal

Opportunity Policy, avoiding any stereotyped images or language.
2. All full-time vacancies will be advertised externally and internally

simultaneously, unless previously agreed by the Senior Leadership
Team.  Exceptions will usually only be made in cases of very
specialised or short-term appointments.

3. Every applicant for a position will receive the position descriptor, the
selection criteria, the College mission statement, financial
information and an Equal Opportunities Policy statement.

4. All interview panels will be made fully cognisant of Equal
Opportunities Policy expectations prior to the commencement of the
interviewing and selection process.

5. Selection for interview will be based solely on the applicants
meeting the essential requirements of the vacancy as detailed in the
person specification.

6. Interviews will include questions that will expect candidates to
demonstrate their commitment to Equal Opportunities as detailed
above.

7. Successful candidates for all full and part-time positions in the
College will be appointed according to the selection criteria only.

8. Interviewers will complete a report giving details of their response
to each applicant interviewed.

9. Unsuccessful candidates will be given the opportunity for a
debriefing.



Staff Development
POLICY STATEMENT
1. The staff development/training policies of the College will be

developed and operated, maintaining the principle of Equal
Opportunities.

2. Equal Opportunities training will be included in the College training
programme.

CODE OF PRACTICE
1. The College will ensure that adequate induction is provided for all

employees.
2. All qualified staff will be invited to apply for internal promotions or

new posts, according to the guidelines for recruitment and
selection.

3. Staff will be made fully aware of the Equal Opportunities Policy, and
training given to raise the consciousness of all staff on Equal
Opportunities issues.

4. The Senior Leadership Team will ensure that all staff have equal
access to support, training and resources to undertake and develop
their work, although this will not prevent the prioritisation of types
of training according to the strategic needs of the College.

5. The appraisal process will encourage progression for all employees
in its focus on training needs and the employee's role in the
institution.

Working Environment and Practices
POLICY STATEMENT
1. Newbold College working policies, as identified in the staff Policy

Book and the Student Handbook, will be operated and reviewed
according to Equal Opportunities legislation.

2. All staff at Newbold College will be expected to nurture an
environment in which cultural and social diversity is respected.

CODE OF PRACTICE
1. The Senior Leadership Team will consider all policy changes and

recommendations in light of Equal Opportunities legislation.
2. The Senior Leadership Team will foster the development of a

working environment that welcomes and supports all sections of the
community.

3. User-friendliness (including good customer care) will be encouraged
throughout the college.

4. Identifiable opportunities will be made to celebrate the richness of
the community's diversity.

5. Staff will be expected to question behaviour or language that is
discriminatory, both inside and outside the classroom.

6. All staff may complain about infringements of the Equal
Opportunities Policy in the working environment or practices of the
College through the Harassment Policy or Grievance Procedure, as
outlined in the Policy Book.

7. Staff who infringe the Equal Opportunities Policy may be subject to
the College disciplinary procedure.

8. Within the parameters of agreed College policy, all staff will be



given equal access to College facilities and equipment.

Marketing
POLICY STATEMENT
1. The College will ensure that where appropriate an Equal

Opportunities statement appears on all marketing material,
including the website and video productions.

2. The College will actively encourage the enrolment of students from
all sections of the constituency, through its marketing strategy.

CODE OF PRACTICE
1. The Marketing team will seek input on the marketing programme

from staff, students, alumni and church groups representing the
varied cultural, social and national groups of the College's
constituency.

2. All marketing materials should reflect the diversity of students and
staff in the College and use positive images (i.e. in pictures) to
make it clear that applications will be welcomed from all members
of the community.

3. Marketing materials will be "field-tested" among varied constituent
groups.

4. The College will identify courses where recruitment lacks balance
and encourage positive efforts to recruit in communities lacking
representation.

Student Enrolment
POLICY STATEMENT
Admission procedures will focus only on 
a. the student meeting the admission criteria as outlined in the

Newbold College prospectus 
b. the potential of the applicant to develop the skills and knowledge

necessary for successful completion of his/her proposed course of
study and 

c. the willingness of the student to support the ethos of the College.

CODE OF PRACTICE
1. All staff responsible for admissions will be expected to be consistent

in applying selection criteria.
2. All prospective students will receive detailed criteria of the

expectations for admissions, as found in the Academic Handbook.
3. Where students are not accepted for a course of study,  a clear

statement will be given for why they were not admitted, with
recommendations, where possible, on how to meet the College
requirements for future admission.

Curriculum Development, Teaching Methods and Resources
POLICY STATEMENT
1. Staff will be encouraged to plan the development of the curriculum

within the framework of the College's Equal Opportunities Policy to
challenge stereotyping and to widen access to the curriculum at all
levels.

2. Every effort will be made to eliminate the use of all discriminatory



language in the curriculum and throughout the College.
3. Staff will be encouraged to vary teaching methods to reflect the

need to be responsive to the specific needs of all groups
represented in the classroom.

4. Educational resource development and access will support Equal
Opportunities principles.

5. The College will seek to develop programmes to meet the needs of
the College’s varied constituent groups.

CODE OF PRACTICE
1. Programme Boards will ensure syllabi, reading lists and

examinations are informed by the principles of Equal Opportunity.
2. Course Handbooks will include reference to Equal Opportunities.
3. In preparing students for work experience, monitoring their

progress, and debriefing them on their return, tutors will address
Equal Opportunities issues.

4. The College will arrange academic support for students in line with
College policy, through the tutorial centre and study skills
programme.

5. Students will be given opportunities to raise Equal Opportunity
issues through course review and evaluation processes or through
student representatives on Programme Boards.

6. The College tutorial system will ensure that all students are
appointed a personal tutor to support them through their
programme of study.

7. Students may complain about any infringement of the Equal
Opportunities Policy through the student complaints procedure
outlined in the Student Handbook.

8. Equal Opportunities principles shall underpin the curriculum and its
delivery, and where possible academic courses will include an Equal
Opportunities component.

9. Educational resource policies and practices will encourage equal
student access to resources and services.

10. Planning and purchase of library holdings will reflect Equal
Opportunities principles.

Student Life
POLICY STATEMENT
1. The College will ensure equality of access to available grants and

scholarships, based on the criteria for each fund.
2. All staff involved with the guidance and counselling of students will

be expected to be sensitive to the student's individual
circumstances including, in particular, cultural, social and economic
backgrounds.

3. Staff programming social and religious activities will be expected to
be sensitive to and reflect the different communities within Newbold
College.

CODE OF PRACTICE
1. The College's strategic plan will include consideration of Equal

Opportunities issues in the development of plans in areas such as
spiritual life, staff training and user-friendliness.



2. Equal Opportunities principles will be upheld by staff allocating
accommodation and by other service areas, such as food services
and maintenance, in deciding priorities.

3. Active opportunities will be taken in College programming to
encourage cultural awareness and appreciation of various skills and
interests, as well as challenging stereotyped viewpoints.

4. Within the parameters of agreed College policy, all students will be
given equal access to College facilities and equipment.

5. Equal Opportunities principles will apply in the selection of students
for all employment at the College.

Equal Opportunities Responsibilities
STUDENTS
All students are expected to uphold the principles of the Equal
Opportunities Policy in all their dealings with other students, with staff and
with the community.

STAFF
All staff are required to show public support for the Equal Opportunities
Policy.  This includes:
C in their use of both spoken and written language
C in their planning of curriculum, in course delivery and in distributing

of work responsibilities
C in their general conduct in formal or informal situations
C in their response to the language and behaviour of others
C in their attendance at appropriate training sessions

DEPARTMENT HEADS/SUPERVISORS
Each Department Head/supervisor is responsible for ensuring that this
policy is applied:
1. by staff in his/her area of responsibility
2. in his/her own actions and decisions
3. in positive actions to ensure Equal Opportunities are fostered,

developed, maintained and enhanced, for example by monitoring
student performance and taking specific steps to respond to
identifiable concerns (e.g. poor performance by particular student
groups).

Senior Leadership Team
The Senior Leadership Team is responsible for ensuring that:
1. all members of the College are aware of the Equal Opportunities

Policy and know they should adhere to it
2. the policy is effective by taking steps for its regular monitoring

through relevant committees and surveys
3. relevant colleagues accept responsibility for ensuring the policy is

an active part of their planning (e.g. Strategic Planning, Academic
Council, Programme Boards, Finance, Marketing, Student Life etc.)

4. they uphold the Equal Opportunities Policy themselves in all
planning and interaction with staff and students

5. the Equal Opportunities Policy is regularly reviewed and updated, in
co-operation with the Anti-Racism Task Force and Staff Briefing
sessions.


