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The purpose of the collection management policy is to guide library staff when selecting 

and withdrawing material.  

 

1. Objectives 

 

1.1. Roy Graham Library supports the whole college learning community by 

providing good quality, cost-effective library, information and learning services. 

The Library will be responsive to the needs of its clients. Its services will reflect 

good professional practice and foster quality, equality, diversity, creativity and 

effectiveness. 

 

1.2. One of the Library's core functions is to provide access to books, dissertations, 

papers, articles, monographs, manuscripts, etc., in conventional or electronic 

form to meet the learning, study, and research needs of students and staff at 

Newbold College of Higher Education.  

 

1.3. The Library acquires materials to facilitate teaching, learning and research at the 

College. In doing so, it supports the principles of universal access to information 

and is in line with the College’s Academic Freedom Statement. The Library does 

not necessarily exclude materials because of the ideas or opinions expressed 

within the content. The presence of any particular material within the Library's 

collections does not imply the College’s endorsement of the ideas or opinions 

expressed therein. 

 

2.  Responsibility for selection 

 

2.1. Academic staff have a responsibility to assist the Librarians in keeping module 

material current and relevant. All staff and students are encouraged to make 

suggestions for improving the collection in line with the collection management 

policy.  

 

2.2. Ultimate responsibility for resource selection and collection management rests 

with the Librarian. 

 

2.3. Amazon.co.uk is currently the preferred supplier of printed books, and EBSCO 

International is the preferred supplier of printed journals and eBooks. 
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3. Selection criteria 

 

Materials selected are: 

 

3.1. required for modules     OR 

3.2. required for a research project or dissertation     OR 

3.3. needed to strengthen the depth and breadth of the collection 

3.4. current 

3.5. relevant to Seventh-day Adventist higher education and to Seventh-day 

Adventist history as appropriate 

3.6. of academic significance 

3.7. on an appropriate academic level 

3.8. likely to be used 

3.9. within budget 

3.10. represent value for money 

 

The Librarian and the requesting lecturer will consider whether an eBook is more 

appropriate than print material.  Reasons for opting for an eBook include: 

3.11. when the book is on the reading list, especially if it is on the essential list, and 

it is desirable to include full-text resources in a virtual learning environment 

(Newbold Hub); 

3.12. when students are not based on the college campus; 

3.13. when the material is needed by a large group of students at the same time, 

typically during intensives; 

3.14. when the material is available on the Library’s preferred platform, currently 

EBSCOhost; 

3.15. when it is financially viable to acquire the electronic version 

 

The Library collects Seventh-day Adventist materials as follows: 

 

3.16. Seventh-day Adventist materials of a scholarly nature which support the 

College’s taught degrees and research 

3.17. Theses and dissertations written by Seventh-day Adventists in Europe 

3.18. selected materials written by or about Seventh-day Adventists 

3.19. Archival material related to the Seventh-day Adventist church on the British 

Isles 

 

The Library will replace missing or damaged items if they still meet the selection criteria, 

if the frequency of use justifies replacement, or if the item is on a reading list. 
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4. Collection evaluation and assessment 

 

The collection needs continuous evaluation to ensure that the Library is fulfilling its 

stated objectives. Surveys, consultation with subject experts and patron feedback assist 

with evaluating the collection. 

 

5. Withdrawal  

 

A continual withdrawal and replacement cycle maintains an up-to-date, well-preserved, 

and valuable collection. The replacement of worn material depends upon current 

demand, usefulness (usage), more recent acquisitions, and availability of newer 

editions. The librarians are responsible for this ongoing process of 

weeding/removal/withdrawal.  

As a guide, items are identified for withdrawal when they are: 

5.1. factually inaccurate or outdated 

5.2. worn beyond repair 

5.3. irrelevant to the needs of the community served 

5.4. superseded by a newer edition or a better title on the topic  

• it may be important to keep ALL editions of material of historical interest to 

the Seventh-day Adventist Church or material published by the Seventh-day 

Adventist Church 

5.5. the content lacks any clear topical value. 

5.6. where there are too many copies (in most circumstances, 2 copies will suffice) 

 

 

6. Document Delivery 

 

The Library cannot collect comprehensively in every subject area due to a number of 

factors including space and budget. Patron Driven Acquisition (PDA) is used to obtain 

materials that are beyond the scope of the Library’s current collection but required for 

study and research. 

 

7. Donations 

 

The Library may, but is not obliged to, accept donations of books and other materials.  

Potential donors should contact the Librarian and submit lists or a description of the 

potential donation. 

When donations are accepted it is on the understanding that items will be added to the 

collections only if appropriate and needed. If they are not added because of duplication, 

poor condition, dated information or for any other reason, the Librarians will dispose of 

them in an environmentally friendly manner. 
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The same selection criteria (Section 3) that apply to purchased material are also applied 

to donations. In addition to meeting the criteria, donated items must be: 

7.1. clean and dry 

7.2. in a robust condition, ready for use 

 

 

Exceptions may be made for material of special historic or antiquarian interest. 


