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1  SCOPE

This policy applies to any person under the age of 18 years partaking in Newbold
College’s organised activity or staying in residential halls on campus.

2 PURPOSE

To define the responsibilities of Newbold College of Higher Education towards
young persons under the age of 18, and as established by United Kingdom law.

3  PREAMBLE

Persons under the age of 18 are considered to be children by UK Law. As such
they remain the responsibility of their parent or carer until such time as they
reach the age of 18. The College must ensure all reasonable steps are taken to
guard the safety and welfare of underage students.

4  ENROLMENT

The College may occasionally admit students between the age of 16 -18 for
Summer School Programme in the English Language Centre (ELC).

Students under the age of 18 will be required to undergo additional checks
in relation to their ability to study and live on an adult campus for the
duration of their programme.

The College offers an adult study environment and all students are
expected to conduct themselves in a mature manner.

5 LEGAL GUARDIAN RESPONSIBILITY

The parent or carer will retain their responsibility in relation to a child under
the age of 18. The College is unable to assume parental rights or
responsibilities and cannot be expected to act in loco parentis.

Definition:

In Loco Parentis
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Latin - in the place of a parent. The legal doctrine under which an
individual assumes parental rights, duties, and obligations without going
through the formalities of legal Adoption.

http://legaldictionary.thefreedictionary.com

6  INTERNAL PROCEDURES

The Student Life team will, prior to registration, be notified, by the Admission
Officer, of any student under the age of 18 years on entry to the College. The
programme director of the course that the student is applying for and any relevant
staff will also be notified.

The College courses may involve compulsory or optional placement, field trips,
excursions or other periods of study away from the College. The college is not able
to take any additional responsibility for a student who is under the age of 18 years
in relation to such activities. Unless indicated otherwise on the Agreement referred
to in Appendix 2 the College will assume that the parent or guardian gives consent
for the student to take part in these activities.

7  CHILD PROTECTION

The College has responsibility to protect from harm those under the age of 18
years. Newbold College has a “Designated Safeguarding Officer (Head of Student
Life and Chaplaincy) who is the Safeguarding Officer. In respect of a child under the
age of 18, the College and staff have a legal responsibility to report any suspicions
or allegations of abuse of underage students. Any allegations or suspicions brought
to the College’s attention will be dealt with under the procedures outlined in the
Safeguarding Policy.

8 ACCOMMODATION AND STUDENT SUPPORT

The Newbold College of Higher Education cannot assume parental responsibility for
a student under the age of 18. Students and their parents/guardians should bear in
mind that Newbold College is an adult environment. Students are expected to
behave like adults and to assume adult levels of responsibility. Students are
expected to have the necessary skills to study and live independently alongside
people from a wide variety of backgrounds. Places in Halls of Residence are offered


http://legal-dictionary.thefreedictionary.com/Adoption
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at Newbold College on the understanding that the student will be able to adapt to
living away from home and to looking after him or herself in all practical matters.

In recognising that the Halls of Residence are intended for students over the age
of 18, it may not be possible to implement separate arrangements for residential
students under the age of 18. However, the College is required by law to ensure
that students under the age of 18 are not designated a shared room with a
person over the age of 18, where such an arrangement could be detrimental to
their welfare. A risk assessment prior to the allocation of accommodation and
then at least once during the semester will be completed by Halls of Residence
staff.

The Head of Student Life and Chaplaincy is responsible for the oversight of all
students residing on campus, with support from the Student Life Team working
in the halls of residence. During the tenancy period Student Life team meet
regularly with all students. This can be individually or as part of a group. Student
Support team is able to offer guidance and support in relation to most areas
relating to student life on campus.

a. Accommodating students under the age of 18

When accepting an offer of accommodation, the student agreeing to abide to the
terms and conditions of the residential licence agreement (see appendix 3) and the
requirements made clear in Halls of Residence Manual and Tenancy Agreement

The College responsibilities include:

1. Offer accommodation to all students who fulfil the criteria set out in the
accommodation policy.

2. House students in accommodation benefitting from compliant and effective
24-hour security monitoring and support.

3. Provide an appropriate accommodation for students who are under 18 years
of age, having in mind that that they will live in the building alongside other
adult students.

4. Carry out Disclosure and Barring Service (DBS) checks on staff who are
providing pastoral care and support to under 18-year olds as part of their
everyday duties.
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5. Provide relevant training and guidance for staff and volunteers
employed by the College particularly those who have regular access
to study bedrooms.

6. Ensure procedures and controls are in place to manage the access and
activity of external contractors or deliveries in a compliant and appropriate
manner.

7. Escalate any concerns about the student’s welfare to the Head of Student Life
and Chaplaincy or other members of Student Life team.

8. Treat sympathetically any requests for a change of room within Halls of
Residence (always subject to availability and suitability).

9. Ensure that students are fully aware who they can contact in case of
difficulties and are provided with comprehensive information on support
services available to them.

10.Offer one to one support to the student.

The College will not:
1. Facilitate DBS checks on Newbold contractors.
. Monitor how students spend their finances.
. Monitor how students spend their time.

2
3
4. Monitor personal study choices.
5

. Monitor dietary choices.

9 EMERGENCY CONTACT/HEALTH

It is particularly important that emergency contact details are provided for all
students under the age of 18 years and as such students and / or their parents
will be required to supply this information prior to their arrival at the College.

In rare instances, consent for emergency medical treatment may be required
before parents or guardians can be contacted. By signing the Agreement
outlined in Appendix 2 parents give their consent that, in the case of such an
emergency, the College has parental permission to act on medical advice and
do what is in the best interest of the student. Parents or guardians are
responsible for ensuring that the College has been informed of any special
needs or requirements.
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10 ALCOHOL AND TOBACCO

It is illegal for alcohol or tobacco to be sold to or bought by individuals who are
under the age of 18 years. The College will take all reasonable steps to ensure
that licensing laws are not broken in relation to those premises under the
College’s control.

11 COMMUNICATION AND CONFIDENTIALITY

The College will communicate in the first instance with all students irrespective
of age. Where parents or carers request additional information from the
College, this will be supplied as a matter of course if pertaining to a student
below the age of 18.

In working with young people, it must always be made clear to them that
absolute confidentiality cannot be guaranteed, and that there will be some
circumstances where the needs of the young person can only be safeguarded
by sharing information with others.

On issues relating to Safeguarding, staff should:

e Discuss with the victim or underage person reporting when and how
confidentiality will be maintained.

e If working with an interpreter (staff or hired), ask them to sign
confidentiality agreements.

e When applicable, refer victims to other service providers who can
maintain confidentiality.

e If advisable to protect others who may be affected, share only necessary
information and on need to know basis.

e Safeguarding procedure is outlined in Safeguarding policy.

12 LIFESTYLE RESTRICTIONS

Students and their parents or carers need to be aware that there are some legal
restrictions placed on the activities of a child living in the United Kingdom, e.g.
concerning the consumption of alcohol, media access etc. The parents or carers
and the young person will be responsible for the students’ actions until the age
of 18.

13 IN THE EVENT OF AN EMERGENCY

Full and current contact details of the parents or carers must be provided to
the College and updated in the event of change.
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Students under the age of 18 may consent to medical procedures without
parental consent. However, parents or carers may overrule a student’s decision
to refuse medical treatment.

All employed Newbold staff responsible for the daily care of a young person
under the age of 18 must have a Disclosure and Barring Service (DBS).

14 RELATIONSHIPS

It is a criminal offence under the Sexual Offences (Amendment) Act 2000 for a
person in a position of trust to engage in sexual activity with a student under the
age of 18.

Meeting with underage students:

15 NOTIFICATION

The Newbold Safeguarding team, Head of Student Life and Chaplaincy, members of
Student Life team, Head of Centre for Ministry and Mission, or any other
porgramme director will be notified prior to the academic enrolment of any student
under the age of 18.

16 DURATION OF POLICY

The provisions of this Policy do not apply once the student reaches their 18t
birthday.

Linked or related policies:
» Safeguarding Policy
» Prevent Duty Policy
» Discrimination, Harassment & Bullying Policy
» Accommodation Policy

APPENDIX 1

PARENT / GUARDIAN CONSENT FORM




NEWBOLD

LLAA COLLEGE

OF HIGHER EDUCATION

To be completed for applicants who will be under the age of 18 on
commencement of their course

SECTION A

To be completed by the parent(s)/guardian(s) of the applicant:

Full Name of Applicant: Date of Birth:

Newbold Student ID Number:

Course Applied for:

SECTION B: DECLARATION

| confirm that | have read and understood the Policy and Procedures for Students under 18

| understand and accept that Newbold will not act in loco parentis for my son /

daughter.

| confirm that | remain legally responsible for my son / daughter until S/he reaches

18th birthday.

| understand and accept that Newbold College of Higher Education is an adult environment and that my
son/daughter will generally be treated as an adult.

| consent to the activities that my son / daughter will be undertaking (such as field trips, excursions and other
periods of study away from the College) if they are a necessary part of their studies.

| agree to accept liability for my son / daughter’s debts to Newbold.
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| understand and accept that while studying at Newbold my son / daughter will be subject to the laws of
England and Wales, and the Courts of England and Wales non-exclusive jurisdiction and to the rules of the
College.

| understand and accept that, under the requirements of the Data Protection Act 1998, Newbold cannot
release information relating to my son / daughter (academic or personal), without my son / daughter
giving the College express consent for this.

Full Name and address of Signatory:

Relationship to Applicant:

Signed: Date:
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APPENDIX 2

MEDICAL CONSENT FORM

Name of Student

Please provide us with the details of two persons to contact in the event of a medical emergency
involving your underaged (under 18) son or daughter during his/her enrolment period at the College:

Contact 1 Contact 2

Name

Address

Telephone

Mobile phone

E-mail

Relations to student

In case of emergency every effort will be made to contact the abovementioned persons. In the unlikely
event that the College is unable to establish contact with either of your designated emergency contacts
listed above, do you consent to a designated Safeguarding Officer (DOS) or a member of the Student Life
team authorising emergency medical treatment if required?

Yes, | consent No, | do not consent

Full name of signatory

Relationship to applicant

Signed: Dated:

The personal information provided on this form will be used by relevant members of Newbold staff to administer the
requirements of the Policy and Procedures for Students under 18. Your information, and that of your child / ward,
will be kept securely within the College, accessed only by those with a right to see it, and processed in accordance
with the College’s Data Protection Policy.

10
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APPENDIX 3

Summer Student Accommodation Agreement in Schuil House, Keough House and
Moor Close.

A place in the Halls of Residence is offered on the understanding that students are self-
sufficient and capable of living independently away from home, looking after themselves in
all practical matters.

By accepting this agreement of accommodation for the Summer Semester at Newbold
College of Higher Education you, the student, agree to abide by the terms and conditions of
Residential Life here at Newbold. The requirements are made clear in our Summer Student
Manual and on our Newbold website (newbold.ac.uk/staff-portal/college-policies).

You are advised to read the relevant policies and make yourself familiar with them.

The Student Life Team will provide and maintain the premises in a good and comfortable
condition.

Failure to abide by this agreement could result in expulsion from the Summer programme.

Residential Hall

Room Number

This agreement is made between and
the Halls of Residence at Newbold College of Higher Education.

It begins on and ends on
Student's signature Date
Name of Residential Life Manager Date

12
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